Investment Guidelines For Financial Year 2014-15 

	Emp Code
	
	Name
	

	Location
	
	Grade
	

	PAN


No of School

Going Children 
	
	Residential Address
	


I hereby give details of contributions / deposits / subscriptions / payment made / proposed to be made out of my income from salary to the specified savings for the purpose of computing my Tax liability and consideration of same while computing tax to be deducted at source from my salary.

1. Amounts Qualifying for Deduction Under Section 80C.

1.1 Insurance Policies (Pension and Life Schemes) (Self, Spouse and Children) :

	S No
	Policy Number
	Policy Holder’s Name
	Relationship
	Sum Assured (Rs.)
	Mode Of Payment *
	Yearly Premium

Amount (Rs.)

	1
	
	
	
	
	
	

	2.
	
	
	
	
	
	

	3.
	
	
	
	
	
	

	4.
	
	
	
	
	
	


1.2  Others:

	                                                          Description
	  Amount (Rs.)

	Public Provident Fund (PPF) – Subject to limit of Rs. 100,000/- 
	

	Unit Linked Insurance Plan (ULIP)
	

	National Savings Certificate (VIII Issue)


Interest Accrued on NSC VIII Issue **
	

	Equity Linked Saving Scheme (Mutual Fund/UTI) under tax saving scheme.
	

	School Tuition Fees limited to two children
	

	Repayment of Housing Loan (Principal Amount)  
	

	Infrastructure Bonds
	

	Subscription to Home Loan Account Scheme of National Housing Bank
	

	Term Deposit in Scheduled Banks (With Minimum Period of 5 Years) eligible under Tax Saving Scheme.
	

	Any other Eligible Investments (Specify Details)
	


           *     Monthly / Quarterly/ Half Yearly/Yearly
 Total:


  **   Reinvestment of Interest on NSC Purchased in last five years 

        (Please submit photocopies of NSC Certificates.)  

	         Issue No
	Certificate No
	Date Of Purchase
	Amount (Rs.)
	Interest Accrued for the Year (Rs.)

	
	
	
	
	

	
	
	
	
	







    



Total: 


Note:   Under Section 80C and Sec 80CCC, the total exemption on investments is restricted to Rs. 1.0 Lakh (in permissible instruments including employee’s contribution towards the Provident Fund, Voluntary Provident Fund and investments listed under(1) will qualify for a deduction.)

There are no sub-limits on Investments in the instruments that qualify under section 80C unless specifically mentioned.

2.   Other Deductions:

2.1   Section-24    Home Loan Interest

	Sr No
	Description
	     Exemption Limit on Interest
	Remarks

	1
	Self Occupied Property (Used for self and not leased out)
	   150,000/-
	

	2
	First time Buyer, where Loan is availed during FY 2013-14 or later, Loan amount is within 25 Lakhs and property is occupied during the year. 
	   250,000/-
	i) Submit declaration stating, you have not availed the Home Loan in the past.

ii) Self attested copy of the Loan approval certificate from the Bank.

	3
	Loss from House Property as per working of Form 12 C and Annexure where,

i) i)  Property is leased out 
ii) Where Loan is availed, on one or more  properties. Rent must be declared for all properties other than self occupied property. Property other than self occupied, if not leased then declare the notional rent in form-12C. Notional rent should be in accordance with the prevailing rent in the area. 
 
	(i)  Self occupied property – Limited to 150,000/-

(ii) Remaining Properties, as per working of Form-12C
	Furnish Form 12C with Annexure for leased property or or properties other than self occupied. 


2.2     Particulars Of Rent Payment (for exemption Under Section 11(13A)

       House Rent Paid during the financial year 2014-15
        (Furnish copy of lease/rent agreement and rent receipt for the applicable period as 

         proof of having paid the rent)

	Address Of Premises
	                  Period

From Date       To Date
	    Monthly Rent 

                    
	Owner Name and Address

	
	
	
	


2.3    Deductions Under Chapter - VI A

	S No
	Section              
	    Description
	      Amount (Rs.)

	1
	80D  
	Medical Insurance Premium for Self, Spouse, Children and Dependents 

(Limited to Rs. 15,000/-)

Medical Insurance for parents 

(Limited to Rs. 15,000/-) if premium is paid by employee. (additional deductions upto Rs. 5,000/-, if any dependent member is a Senior citizen 
	

	2
	80DD   
	Maintenance including Medical Treatment of Handicapped Dependents (Limited to Rs. 50,000)

In case of severe disability (Rs. 100,000)

(Form 10-I from hospital where patient is treated. In case certificate is issued by private hospital, it further needs to be certified by Doctor with MD Qualification working in Govt. Hospital) 
	

	3
	80DDB
	Expenditure Incurred on Medical Treatment of                   Prescribed diseases or ailments .

(Limited to Rs. 40.000 or actual whichever is Lower,

 Limited to Rs. 60,000/- or actual whichever is Lower if patient is a senior citizen)

(Form 10-I from hospital where patient is treated. In case certificate is issued by private hospital, it further needs to be certified by Doctor with MD Qualification working in Govt. Hospital) 
	

	4
	80E   
	Repayment of Interest on Loan taken by Employee for Self or dependent children, for higher education.                       
	


2.4 Income from Previous Employer - earned during the Financial Year - Furnish details in Form - 12B attached.

I confirm that I have enclosed all the necessary evidence for all above-mentioned Savings and Investments made by me. 

I further confirm that I shall be fully responsible to the company for any liability that may arise on account of non- fulfillment of this undertaking. 

Place:     ___________________



____________________________

Signature of the Employee

Date:      ___________________


(Annexure 1

DECLARATION OF RENT PAYMENT

(Applicable for the employees whose HRA is up to Rs.3, 000/- per month)

I, __________________________________________ do here by certify that during the year 2014-15, I had occupied the following premises for the purpose of residence and paid rent to the landlord of the premises. The details are as follows

Employee Id
:

Name 

:



Department    
:





Name Of The Landlord:

Complete Address of Premises:

Period of Occupation:
From ____/______/__________   To  _____/_____/_________

Rent paid per month:

Total Rent Paid:

I do hereby declare that the above information furnished by me is true and correct .

Place:     ___________________




____________________________

Signature of the Employee

Date:      ___________________

Note: As per Income tax guidelines, the employees will be exempted from production of rent receipts by producing the above self declaration provided their HRA entitlement is up to Rs 3000 pm. This declaration should be submitted along with other investment proofs before the due date announced by HR Dept.

(Annexure 2)

DECLARATION TO CLAIM INTEREST ON HOUSING LOAN

Name of the Employee:

Staff ID
   
        :

i). I, _______________________________________________, hereby declare that I am the owner of house property bearing No. _______________________________________

________________________________________________________. I have availed a Housing Loan of Rs._________from __________________________________ (Bank) and the interest on housing loan for the year 2014-15 is Rs.___________ as per the Provisional Interest Certificate enclosed.

ii). I have owned the above property along with co-owner namely ______________________. The co-owner is not claiming any exemption towards interest on housing loan in his / her return of income. His / her name was included for the purpose of availing housing loan and the loan installments are being paid out of my salary income. Hence, I am eligible for claiming full exemption u/s 24 of the Income Tax Act, 1961, towards interest on housing loan subject to limits mentioned under the said section.

(Applicable in the case of joint ownership)

iii) The following are the particulars of House Property / Loan.                    

  

a) Date of Loan:

b) Date of Occupation of the House:

c) Name (s) of the Owner  / Co-owner:

I do hereby declare that the facts stated above are true and correct and I am responsible to my employer in respect of any question of dispute arises in this regard.

Place:     ___________________




 

Signature of the Employee

Date:      ___________________


Note:

a) Exemption for interest is available, only if house is occupied before 31-Mar-2015.

b) Documents to be enclosed:

· Form 12C

· Provisional interest certificate for 2014-15
· Bank statement or certificate as a proof of repayment of loan.

Annexure 3)

COMPUTATION OF INCOME/LOSS FORM HOUSE PROPERTY

(Enclosure to Form - 12C)

1. Self Occupied






        
Yes/No

2. Address of the House Property


      3.   Date of occupation of House:         ___________________

      4.   Date of commencement of EMI:     ____________________

      5.   Name of Owner/Co owner              ___________________             __________________        

            5a) Percentage of Ownership         _________                                ______________          

                                                                                              Rs.                               Rs.

      6.   Annual lettable Value / Annual Rent Received or Receivable 


…………….

(whichever is higher)

7.   Less:   Municipal Taxes Paid






……………..

      8.  Annual Value (6-7)







……………..

      9.  Less   deductions under Section 24


a)
Repair and Collection Charges (30% of Annual Value).        ………………..

b) Interest on Capital Borrowed.

                            ………………..

            Please refer to the note below:

·       In case the Property is owned by two or more persons, specify the amount of  

           interest being  paid by employee.

·       In case the real owner intends to claim 110% of interest, even though the  

           property is owned by two or more persons then you are requested to submit the 

           declaration to claim interest on housing loan along with form Form-12C stating 

           that the other co-owner is not availing the benefit.

                      (Furnish Certificate from Financial Institution as a proof)

c) Interest for the period prior to construction or 

 Acquisition  ( 1/5 th of such interest, i.e.PRE EMI)
    ………………..

   11.  Total of deductions of 9 (a), (b) and (c).



     

 ………………..

11.  Income Chargeable / Loss allowable under the head 

Income from House Property   (8-11). 





 ……………….

I confirm that the above particulars are true and I am the owner of the house property described above. I am responsible for furnishing the above information.

Place:     ___________________
















____________________________

Signature of the Employee

Date:      ___________________







(Annexure 4)

FORM NO. 12C

(See rule 26B)

Form for declaring particulars of Income under section 192 (2B) for the year ending 31st March'2015
1. Name and Address of the employee:

2. Permanent Account Number:

3. Residential Status



Resident/Non Resident/ Resident but not ordinarily

Resident

4. Particulars of Income under any head of Income other than Salaries (Not being a loss under any such head other than the loss under head Income from House Property) received in the financial year.

Rs.                                Rs.

i)
Income/{Loss) from House Property               


            ………………

             (In case of loss, enclose computation thereof )

ii)
Profit and gains of business or profession
  

            ………………

iii)
Capital Gains




  

            ………………

iv) Income from Other Sources

a)  Dividends




           ……………….

b)  Interest




           ……………….

c)  Other incomes (specify)


           ……………….








Total:
  
……………..

5. Aggregate of Sub Items  (i) to (iv) of item 4.                                                              ……………...

6.  Tax Deducted at Source (Enclose Certificates issued U/S 203)                               ……………...

      Place:     ___________________-




________________________

      Date:      ___________________




           Signature of the Employee






Verification





I ,   ________________________________ do hereby declare that what is stated above is true to the best of my knowledge and belief.

      Verified today, the ________________ day of _____________- 2014/2015
Place:     ___________________
















____________________________

Signature of the Employee

Date:      ___________________


(Annexure 5)

DECLARATION TO CLAIM INTEREST ON HOUSING LOAN AND HRA EXEMPTION

Name of the Employee:

Staff ID
   
        :

I, _______________________________________________, hereby declare that I am the owner of house property bearing No. __________________________________________

________________________________________________________, but residing at a rented premises at _________________________________________________________ (mention the address of rented premises). I could not occupy the above said house due to my employment at __________________ or __________________ (mention any other reason) and I am not getting any income from the said house property. I have availed a Housing Loan of Rs._________from __________________________________ (Bank) and the interest on housing loan for the year 2014-15 is Rs.___________ as per the Provisional Interest Certificate enclosed.

Hence, I am eligible for claiming exemption u/s 23 of the Income Tax Act, 1961, towards interest on housing loan subject to limits mentioned under the said section and also the HRA exemption u/s 11(13A) for the rent being paid by me.

I do hereby declare that the facts stated above are true and correct and I am responsible to my employer in respect of any question of dispute arises in this regard.

Place:     ___________________




____________________________

Signature of the Employee

Date:      ___________________


(Annexure 6)

INCOME TAX GUIDELINES FOR FY 2014-15
Employees are required to carefully study the guidelines mentioned, before filling up the declaration form. The guidelines also explain process of computation of Income Tax liability:

a) Applicable for Financial Year 2014-15 i.e. Assessment Year 2015-2016.

b) Subject to changes/amendments that may be brought in by the Government subsequently.

The following will be considered for deduction / exemption from Salary Income, as applicable, as per the provisions of Income tax Rules:

1. House Rent Allowances:

Exemption is applicable on submission of a rent receipt(s). Rent receipts have to be submitted for periods of April'2014 and March '2015. The criteria for exemption will be least of the following:

Non Metro   ->  a) HRA Received,  b)  Rent Paid Less 10% of the Base Pay,  c) 40% of the Base Pay

       Metro   ->  a) HRA Received,  b)  Rent Paid Less 10% of the Base Pay,  c) 50% of the Base Pay

2. Deductions:

2.1  Deduction U/S 80C/80CCF:

Amount of deduction under Section 80C is limited to Rs, 1.0 Lakh in respect of investments/savings such as PPF, Life/Pension Insurance premium, NSC etc as listed in Investment Declaration Form.

2.1  Other Deductions:

a)  Medical Insurance Premium U/S 80D, not exceeding Rs. 15,000/- Per Annum or Medical Insurance Premium paid for Self, Spouse, Dependent Children and Parents. If separate policy is taken in the name of Parents by Employee, then additional premium of Rs. 15,000/-. Additional Deduction of  Rs. 5,000/- in case parent (either) is a senior citizen.

b)  Expenditure incurred for Medical Treatment of handicapped dependents U/S 80DD limited to Rs. 50,000/- subject to submission of declaration and proof dependent being handicapped from competent authority.

c)   Actual Expenses incurred for Medical Treatment of dependents of a specified disease or ailment as prescribed by the Government U/S 80DDB limited to Rs. 40,000/-. 

d)  Repayment of interest on Education loan taken by the employee from any financial institution for the purpose of pursuing higher education for the Self or dependent children.

3. Professional Tax -> Full amount would be considered for deduction from salary.

4. LTA - calendar years 2014 will come under the block of four calendar years i.e. 2014 to 2017. Exemption is available for maximum of two journeys performed in the block of four-calendar years mentioned above subject to limits mentioned in Income Tax Rules.

5. Income Tax Slabs for financial Year 2014-15. 

Taxable Income:

	From
	To
	Tax 

%
	Surcharge %
	Education Cess %
	Tax Credit  (Rs.)

	
	Upto 2,00,000
	Nil
	0
	0
	0

	2,00,001
	5,00,000
	10
	0
	3
	2,000/-

	5,00,001
	10,00,000
	20
	0
	3
	0

	10,00,001
	100,00,000
	30
	0
	3
	0

	
	ABOVE 100,00,000
	30
	10
	3
	0


